Efficient Drafting:
How to Organize and Draft a Document Based Argumentative Essay
1. READ THE ASSIGNMENT

Read the prompt to make sure that you are comfortable with the issue at hand.  Then, read the two documents that are given to you for annotation and evidence collection.  
3. SUMMARIZE

Quickly summarize the narrative action of your passage(s) – this will not only help you focus, but it gets the urge to summarize out of your system. Since you have already summarized the passage/text/etc., you can concentrate on building your thesis and supporting analysis.

4. WRITE A PROPOSAL

This is not an official proposal, but a step that will help guide how you write your paper.  Think of this as building your thesis statement.
If you are not comfortable writing a proposal, then answer these 3 questions:

· What passage am I writing about?
· Why do I think it is interesting?
· How do I want to approach my argument?
5. FIND OUT WHAT YOU NEED TO KNOW TO WRITE YOUR PAPER

Now, write out 3 to 5 questions that you will need to answer in order to write your paper – these questions will guide your analysis. For example, maybe you can start with these three:

What made each article stick out to you?

What do I think about each passage?

What is/are the most significant part(s) of this particular passage(s)
6. THE “I THINK” STATEMENT

Now write a series (7 – 10) of “I think” statements – they should reflect your thoughts on the passage(s), things you find interesting, things you find difficult/complex, what you think is important/interesting, patterns you’ve seen, most important details, etc. These statements will help form your thesis statement and eventually become the topics of your paragraphs.

7. WRITE A WORKING THESIS STATEMENT

You cannot organize a paper efficiently without knowing what you are arguing – therefore, you want to create a “working” thesis statement. You can change the wording when you begin to write your paper; at this point, what is most important is that you create a clear direction and argument so you can organize the rest of your paper. Now is the time you create an “In my paper I am arguing” sentence. Fill this out:

In my paper I am arguing _________________________________ because of

________________________.

When you write your paper, simply remove the “In my paper etc.” bit and the sentence will most likely stand on its own. For example:

Working Thesis:

In my paper I am arguing that Telemachus, unlike the heroes more typically found in Greek epics, is a naive and passive figure because he only takes action when it is suggested by other men, like Odysseus and Mentor.

Actual Thesis:

Telemachus, unlike the heroes more typically found in Greek epics, is a naive and passive figure because he only takes action when it is suggested by other men, like Odysseus and Mentor.

8. ORGANIZE YOUR “I THINK” STATEMENTS

Now look back at your “I think” statements, and organize them; once again, look for patterns/links in your thoughts. Organize your statements into the order you think would best support your thesis (strongest claims to weakest claims). If some are related, group them together so that your eventual paragraphs will flow easily. These will become your paragraph topics; re-write them like this:

In this paragraph I will be writing about ____________________________ because

______________.

9. LIST POINTS UNDER YOUR NEW PARAGRPAH SENTENCES

Now, under each of these paragraph sentences, list what points/topics you want to cover – this is also a good time to put in what lines/quotes from the articles will be addressed or will illustrate your point

10. ADD IN YOUR ANALYSIS

For each paragraph sentence and points, add in a “This supports my thesis” sentence:

This supports my thesis by showing that  _________________________________________

because of

_______________________________________________

Again, this is a working document – it is ok if the sentences are awkward. You can change it when you are writing’ this type of sentence will create the backbone of your analysis

11. RE-ORGANIZE

Now look at your paragraph sentences, points, and analysis – do they still work in that order? It is much easier to re-arrange them now as opposed to after you have begun writing your paper. Make any changes necessary.

12. THE CONCLUSION

Conclusions are tricky – remember that you want to include the following information:

· Reiterate your argument
· Explain why your argument is important
· Any future implications/general implications your argument has
Jot down these three things – they do not have to be in full sentences, you just want to get the general information you will want in your conclusion

YOU NOW HAVE A WORKING DRAFT OF YOUR PAPER – TIME TO START WRITING

13. JUST WRITE

Now you have the framework of a paper; starting at the beginning, begin to fill out the paragraphs with sentences. At this point, it is most important that you write (you have done most of the hard work already). This is a draft – it is not going to be perfect. You cannot, however, begin revising without words on the page. You already know what is going into each paragraph – now you just need to flesh it out.

14. REVISE FOR ORGANIZATION & FLOW

Re-read your paper for organization and flow. Look for things in this order:

· Is my thesis clear and specific?
· Does every paragraph connect to and support my thesis?
· Is this the order I want my paragraphs in?
· Does my argument change or shift focus in the paper?
· Do I have run-on sentences, fragments, or awkward grammar/punctuation that obscure my argument?
· Have I cited/quoted properly? Is my works cited page correct? OWL Purdue or Writer’s Help are great resources for this.
· Is my paper in correct MLA format (header, title, etc.) – the above mentioned resources are also great for this information.
Make revisions as needed

15. READ YOUR PAPER OUTLOUD TO YOURSELF

Now you are proofreading – read your paper out loud to yourself from beginning to end EXACTLY as it is written – do not rush or supply punctuation. This will allow you to catch awkward words, sentences, and punctuation. Once you have done this, re-read your paper out loud one more time, this time starting with the last paragraph and working backwards. This allows you catch any last corrections.

NOW YOU HAVE A FINISHED PAPER – TURN IT IN

